JOB OPENING




PLEASE POST

CUMBERLAND COUNTY GUIDANCE CENTER

JOB DESCRIPTION
Job Title: ACCOUNTANT
GENERAL DUTIES:
· Responsible for preparing month end closings and journal entries.
· Meeting reporting requirements of State agencies.
· Performs cost accounting and account analysis.
· Budgeting for individual programs and agency over-all.
· Completes variance analysis (subject to approval). 

· Completes multi-departmental profit loss statements.
· Completes audit support.
· Prepares monthly financial reports for senior management and Board of Trustee meetings.
· Responsible for Procurement.
· Backup for Medical Biller.
· Backup for Payroll processing and Payroll Tax reporting.
· Supervise Accounting staff and Billing Supervisor.
· Assists with duties necessary for the daily operation of the Accounting department.
· Completes bank reconciliations.
· Carryout the direction of the CFO in his/her absence.
· Prepares and processes confidential information for the Center’s operation.
· Performs all other duties as assigned.
Responsible to:  The Chief Financial Officer
REQUIREMENTS:
· Bachelor’s degree in Accounting, Finance or other Business-related field, from an accredited college or university, with 5 years of accounting experience, or an Associates Degree in Accounting, Finance or other Business-related field, from an accredited college or university, with 10 or more years experience in accounting.
· Knowledge of Generally Accepted Accounting Principles.
· Knowledge of QuickBooks software application.
· Microsoft Office experience especially Excel.
· Valid New Jersey driver’s license. 

· Ability to work a forty (40) hour flexible weekly schedule.
· Willingness to work as a “team” member.
SALARY:
Commensurate with degree and experience 
If interested, please write and send your request to Dave Bartels by June 22, 2021
He can be reached at: (856) 825-6810 ext. 239 or e-mail: dbartels@ccgcnj.org

POSTED:  June 15, 2021
