JOB OPENING




PLEASE POST

CUMBERLAND COUNTY GUIDANCE CENTER

JOB DESCRIPTION
JOB TITLE:

Employment Specialist
DEPARTMENT:
Supported Employment

RESPONSIBLE TO:
Recovery Services Coordinator
GENERAL DUTIES:
1. Responsible for maintaining a caseload of consumers who are seeking employment  

2. Acts as a team member in achieving program goals 

3. Compile monthly statistics and maintains case reports/follow along services 

4. Assists in establishing employment sites 

5. Work with the consumer on matching skills and preferences to employment opportunities
6. Assist consumers in making career choices by providing information, education and exposure to specific careers 

7. Assist in the development of internships based on consumer interest
8. Engage in goal development with service recipient to create person-centered Vocational Service Plans

9. Complete documentation in required timeframes

10. All other duties as assigned 

REQUIREMENTS:

1. Bachelor’s degree in social service discipline from an accredited institution

2. Experience working with employment or related services

3. Experience working with persons with mental illnesses  

4. Knowledge of community resources and agencies
5. Spanish speaking preferred
6. Valid automobile driver’s license with MVR which meets Agency standards.

SALARY SCALE:

Commensurate with degree and experience

If interested, please place contact Amandalynn Salzman at asalzman@ccgcnj.org or 
(856) 825-6810 ext. 295.
Posted:  August 6, 2021
