JOB OPENING




PLEASE POST

CUMBERLAND COUNTY GUIDANCE CENTER

JOB DESCRIPTION

JOB DESCRIPTION:  DIRECTOR of OUTPATIENT SERVICES
GENERAL DUTIES:
· Manage and oversee all aspects of the clinical and administrative outpatient department following the agency mission demonstrated by setting departmental goals and objectives.
· Hire, supervise, evaluate and schedule clinical staff and clerical supervisory.
· Provide administrative supervision to nursing staff and collaborate with Medical Director for overall guidance of department.
· Oversight of Outpatient Department operations including monitoring program budget and revenue in conjunction with Clinical Director and Finance Department.
· Monitor and provide corrective interventions as needed to ensure optimal productivity levels.
· Monitor timeliness of all clinical documentation to ensure adherence to agency and regulatory standards.
· Provide Clinical Supervision for identified agency staff as needed.
· Ensure agency policies, funder regulations and DMHAS standards are met
· Participate in community mental health activities, including consultation and education. 
· Actively participates in continuous quality improvement activities to improve mental health outcomes for consumers

· Maintain caseload and provide clinical services as needed.

· Participate in the development and revisions of program manual and policy development, staff training, program development and other administrative activities as assigned. 
· All other assigned duties related to the position.
RESPONSIBLE TO:
THE CLINICAL DIRECTOR
REQUIREMENTS:
· Minimum of a Master’s degree in a mental health discipline from an accredited university.
· A New Jersey LCSW, LPC, MFT license.

· In addition to NJ clinical license in mental health a ACS is preferred
· Experience in group, family and individual therapy.

· Experience working with individuals living with Co occurring issues

· Valid automobile driver’s license with MVR which meets Agency standards.

SALARY:  Commensurate with degree and experience
If interested, please write and send your request to Elizabeth Woods at ewoods@ccgcnj.org no later than October 8, 2021
POSTED:  October 1, 2021
